


                                                                                   

Summary of the claim for the grant-in-aid to meet the expenditure for the disbursement of Ad-
hoc bonus of the non-teaching staff, Govt approved PTT & CWTTs and other staff under HRMS 
of the non-Govt. colleges (including Day Students’ homes and excluding GTA colleges) for the 
year 2019- 2020 (as per GO no. 1722-F (P2) dated 13th May 2020): 

 

1. Name of the College/Institution : 
2. DDO Code: 
3. Total amount of the claim for Ad-hoc bonus: Rs.(in words): 
4. The claim as follows : 

Sl No Staff Total 
number 

Ad-hoc bonus Claim(Rs)  
for the year 2019- 2020 

1. Non-teaching Staff   
2. Govt Approved PTT/s   
3. Govt Approved CWTT/s   
4. Other if any- 

Specify ……. 
  

TOTAL    
 

NOTE: 

a) Ad-hoc bonus will be released on post-Audit basis. The original hard copy of the claim along 
with this summary sheet will be submitted to the respective section (PPS/ Training/ DREO Jalpaiguri) 
immediately after lockdown is over. 

b) College Authority will bear the responsibility to claim and disburse the Ad-hoc bonus as per extant 
rules of the Government of West Bengal.  Excess amount drawn/error found later on (if any) will be 
adjusted in next Pay Packet claim.  

 

 

 

Date :        Signature of DDO/Principal/ 
        Vice-Principal/Teacher-in-charge  
                                                                                                              


